MUHUCTEPCTBO OBPA3OBAHUS APXAHTI'EJIBCKOM OBJIACTU

I'ocynapcTBeHHOE aBTOHOMHOE NPOodeccuOHATBHOE
o0pa3oBaTe/ibHOE YUYpe:xKJAeHUe APXaHTeJbCKON 00J1acTH
«ApXaHreJabCKUil TeXHUKYM BOAHbIX Maructpajued umenu C.H. Opemkosa»

ITOJOXXEHHUE O BYXT'AJITEPUHU

1. O01mMe MO0 KeHu s

1.1. Bbyxranrepusi sBIsS€TCS CaMOCTOATEIbHBIM CTPYKTYPHBIM MOJApa3iejcHueM
I'AIIOY AO «ApxaHrenbCKUil TEXHUKYM BOJIHBIX MaruCTpaJIei».

1.2. Byxrantepuio BO3IJIABISET IJ1aBHBIA OyXranrep, Ha3HauYaeMbll Ha JIOJKHOCTD
MIPUKA30M PYKOBOAMUTENSI OpraHU3aluu.

1.3. Ha Bpemsi OTCYTCTBHS TIJIaBHOrO OyXrainTepa pYyKOBOJCTBO OyxrainTepuein
OCYILECTBJISIET COTPYOHMK OyXrajTepuu, Ha3HAyaeMbld IPUKA30M PYKOBOAUTEIS
OpraHu3anuy.

1.4. CorpynHuku OyXraaTepuu Ha3HA4arOTCS U OCBOOOXKIAIOTCS OT 3aHUMAaeMOM
JOJDKHOCTH IIPUKAa30M PYKOBOJUTENS OpPraHU3alMy II0 IPEACTABICHUIO TJIaBHOIO
Oyxrayrepa.

1.5. I'naBHBIN Oyxranrep Ha3HaYaeTCsl U OCBOOOXKIAETCSA OT 3aHUMAEMOM JOIKHOCTH
IIPUKA30M PYKOBOAUTEIS OpraHU3aluu.

1.6. B cBoeli nesTenbHOCTH OyXraiaTepusi pyKOBOACTBYETCS:

— JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccum M HOpMaTUBHOM JOKyMEHTaLUEH,
pacrpocTpaHsIOmeHCcss Ha JesATeNbHOCTh OyXraiaTepuu, CTaHIapTaMd B 00JacTu
peryiupoBaHus Oyxydera;

— YCTaBOM OpraHHu3aluy;

— YYETHOM MOJIUTUKOM;

— HACTOAILUM I0JIO)KEHHUEM;

— UHBIMH JIOKQJIbHBIMU aKTaMU OpraHU3aluu.

2. CTpykTypa

2.1. CTpyKTypy M IITAaTHYIO YHCIEHHOCTHh OyXTaJTepuu yTBEPKIACT PYKOBOAUTEIH
OpraHM3alii 10 TPEJCTABICHHUIO TJABHOTO OyxXrainTepa W MO COTJACOBaHHUIO CO
CHELHAIMCTOM OT/IeIa KaJIpOB.

2.2. Pacnpenenenne  00sI3aHHOCTEM  MEXAy  COTPYJHUKaMH  OyXraiaTepuu
MIPOU3BOJIUTCS TJIABHBIM OYXTaJITepOM.



3. 3agaun

3.1. OcyuiecTBIeHNE BHYTPEHHETO KOHTPOJISI COBEPIIAEMBIX (DAKTOB XO3IMCTBEHHOU
KU3HU B IIpe/iesiaX KOMIIETEHLIUN COTPYAHUKOB OyXrajaTepuu.

3.2. @®opMupoBaHHME TOJHOM M JOCTOBEPHOW HMHPOPMALUMU O JEATEIbHOCTU
OpraHM3alMd U €€ UMYIIECTBEHHOM IIOJIOKEHUH, HEOOXOJUMOW BHYTPEHHUM
MOJIb30BaTENAM  Oyxraiatepckol  ((DMHAHCOBOM) OTUYETHOCTH —  PYKOBOIUTENSIM,
yupeauTensiM, COOCTBEHHMKaM MMYLIECTBA OpraHM3alld, a TakKe BHEUIHUM
M0JIb30BATENAM — KpEAUTOpPaM U APYTUM I0JIb30BaTEIsIM Oyxrantepckoi ((pruHaHCOBON)
OTYETHOCTH.

3.3. Oo0ecnieuenne wuHPopManued, HEOOXOOUMON BHYTPEHHUM M BHEIIHUM
M0JIb30BaTENAM
OyXrajaTepcKol OTYETHOCTH Ui KOHTPOJS 3a COOJIIOJIEHHEM 3aKOHOJATeIhCTBA
Poccuiickon
@enepanu  MpU  OCYIIECTBIEHUU CJIIENOK, COOBITHM, oOmepanui, CBSI3aHHBIX C
JeSITEIbHOCTBIO
OpraHu3alMy, HUX IeecoO00pa3HOCThI0, HAJIUYUEM U JBUKEHHUEM HUMYIIECTBA H
00513aTEIILCTB,

HCIOJIb30BaHUEM MaTepUaIbHBIX, TPYAOBBIX U (PMHAHCOBBIX PECYPCOB B COOTBETCTBUU C
YTBEPKJICHHBIMA HOPMaMH{, HOPMaTUBAMH U CMETaMHU.

3.4. llpenoTBpailieHre OTPULATENBHBIX PE3YJIbTATOB JIEATEILHOCTH OpPraHU3alUu U
BBISIBJICHUE  BHYTPUXO3SIMCTBEHHBIX  pe3epBOB  olecrieyeHuss ee  (UHAHCOBOM
YCTOMYUBOCTH.

4. OyHKUMH

4.1. ®opMupoBaHHE YYETHOW MOJUTHKUA B COOTBETCTBUHU C 3aKOHOJATEILCTBOM O
OyXraJTepcKoM yueTe M HaJIOroOOJO0KEHUH HUCXOIS M3 CTPYKTYpbl M OCOOEHHOCTEM
NeSTEIbHOCTH ~ OpraHu3allid, HeoOXoIMMOCTH  obecriedyeHuss ee  (PUHAHCOBOM
YCTOMYUBOCTH.

4.2. PaGota 1o moJAroTOBKE U MPUHATHIO paboYero mjiaHa cyeToB, (hOpPM MEPBUUHBIX
YUETHBIX JOKYMEHTOB, IPUMEHSIEMBIX U1 0hopMiIeHHs (PaKTOB XO3SHCTBEHHON KU3HHU,
perucTpoB Oyxydera.

4.3. Pazpabotka (opM ITOKYMEHTOB BHYTpeHHeW Oyxrantepckoi ((puHaHCOBOIN)
OTUYETHOCTH.

4.4. OGecrieyeHne Mopsiika MPOBECHIUS MHBEHTAPHU3AIUil aKTUBOB U 00513aTENIbCTB.

4.5. OOecrieyeHre COOMIOJIEHUST TEXHOJOTHM  OOpabOTKM  OyXranTepcKoi
nHpopMauu U
MopsAJIKa TOKYMEHTO000poTa.

4.6. HempepbIBHBIM yueT aKTHUBOB, 00s3aTeNIbCTB, (PAaKTOB XO3SWCTBEHHOW >KU3HH,
MCTOYHUKOB (DPMHAHCHPOBAHUS JESATEIBHOCTH OPTaHMU3AINH, I0XOJ0B, PACXO0B, UHBIX
00BEKTOB yueTa, YCTAaHOBJICHHBIX (Pe/iepalIbHBIMU CTaHAapTaMHU.

4.6.1. CBoeBpeMeHHOE OTpaXCHHE Ha cyeTax OyxyueTa orepaiuii, CBS3aHHBIX C
JIBUKECHUEM OCHOBHBIX CPEICTB, TOBAapPHO-MATEPHAIBHBIX IIEHHOCTEH W JIEHEKHBIX
CPEJCTB H T. JI.

4.6.2. Y4eT WCIOJHEHUS CMET PACXOJIOB, peaTn3allid MPOIYKIIUU, BBITOIHEHUS
pabot (ycmyr), pe3yiabTaTOB MAEATEILHOCTH OpTaHU3AIMH, a TaKkKe (QUHAHCOBBIX,
PACUETHBIX U KPEJIUTHBIX OMEPAITHii.



4.7. CBOeBpeMEHHOE U TpaBUIbHOE O(DOpPMIICHHE TOKYMEHTOB JUIsl OpTaHHU3alUUd U
BEJICHUS
OyxyueTa, oOecre4eHHe HMX COXPAaHHOCTH, O(OPMJIEHUS U CIAYM B YCTAaHOBJIECHHOM
MOPSIAKE B apXUB.

4.8. CocraBieHHE SKOHOMHMYECKH OOOCHOBAHHBIX OTYETHBIX  KaJIbKYJSALUN
ce0eCTOMMOCTH MPOIYKIIMH, BBITIOHIEMBIX pa0boT (yCiyr).

4.9. ObecnieyeHre CBOEBPEMEHHBIX U MOJIHBIX PACUETOB IO 3apabOTHOM TUIaTe.

4.10. IlpaBwibHOE HAYUCICHUE W TEPEUYUCICHUE HAJIOTOB U COOPOB B OIOIKETHI,
CTPaxOBBIX B3HOCOB B I'OCYJApCTBEHHBbIE BHEOIO/KETHbIE (POHJIBI, TUIaTEeKeld B OaHKH,
CPEJICTB Ha (PMHAHCUPOBAHUE KaUTAJIbHBIX BIOKEHUHU U T. .

4.11. OtuucieHne CpPEeACTB Ha MaTEepUAIbHOE CTUMYJIHUPOBAHHE COTPYIHHUKOB
OpraHu3aIuu.

4.12. Yuactue Hapsay C JpYTUMHU CIyK0aMH B TMPOBEACHUM 3KOHOMHYECKOIO
aHayM3a
X035IICTBEHHO-(PMHAHCOBON JI€ATEIbHOCTH OPraHU3alliyd 1O JAHHBIM OYyXTalTepCKOTro
yuera u
OTYETHOCTHU B LIETSAX BBISIBICHUS BHYTPUXO3SHCTBEHHBIX PE3E€PBOB, YCTPAHCHUS MOTEPh
"

HEIMPOU3BOJICTBEHHBIX 3aTpar.

4.13. Yuactue B 0OPMIICHMH MaTEpHaJIOB MO HEAOCTAaYaM U XHILEHUSAM JCHEKHBIX
CPEIICTB M TOBApHO-MAaTEepUAIbHBIX IEHHOCTEW, MepeAadya B HEOOXOIUMBIX CiIydasix
ATUX MaTepHaJIOB B CJIEJICTBEHHbIE U CYJICOHbIE OPTraHbl.

4.14. ObGecmnieueHHE CTPOrOro COOMIOJICHUS 3aKOHHOCTU CIHCAHHUS CO CUYETOB
OyXraJTepcKoro ydera HeJjocTay, 1eOUTOPCKON 3aI0JPKEHHOCTH U JPYTHX MOTEPb.

4.15. KoHTposb KaccoBOW JUCHUIUIMHBI YMOJHOMOYEHHBIMU COTPYIHHKAMU
OyxrajTepuu B
npejenax KOMIETeHIIMH, YCTAaHOBICHHONW AOKHOCTHOM MHCTPYKIMEH U MOJIO0XKEHUSIMU
banka
Poccun.

4.16. CocraBieHue OallaHca M ONEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX U
pacxofax CpeiacTB, OO0 UCHOJIb30BAaHUM OMOKETa, JIpyroil OyxraiaTepckod U
CTAaTUCTHYECKONW OTYETHOCTH, NPEJCTAaBICHHE UX B YCTAHOBJICHHOM TMOpSAKE B
COOTBETCTBYIOIIUE OPTaHbl.

4.17. PaccMoTpeHHE TJIaBHBIM OyXTalITEPOM CITy>KallliX OCHOBAHUEM JIJISl IPUEMKHU U
BBIJIAUM JICHEKHBIX CPEJCTB, IOTOBOPOB M COTJIAIICHUH, 3aKII0YaEMBbIX OpraHU3alueH
Ha TOJTyYeHHE WM OTITYCK TOBapHO-MaTepUaIbHBIX IIEHHOCTEH U Ha BHITIOJHEHUE paboT
U YCIYT, a TaKXKe JOKYMEHTOB, YCTaHOBJIEHHBIX B COOTBETCTBUM C MyHKTamu 4.2-4.3
HACTOSIIIIETO TOTOKEHUSI.

5. IIpaBa

5.1. Byxrantepusi UMeeT CleAyIOIINE MpaBa.

5.1.1. TpebGoBaThb OT BcexX MOJpa3ClICHUNl OpPraHU3aIlMi COOIIOJICHUS TMOpPSIIKa
oopmiIeHHsT Omepanuii U TPEICTaBICHUS B YCTAaHOBJICHHBIE CPOKH HEOOXOJIMMBIX
JIOKYMEHTOB U CBEIACHUI.

5.1.2. TpeGoBaTh OT PyKOBOAMUTENEH CTPYKTYPHBIX MOJpPA3ACICHUN OpraHu3aluud H
OTJICTHHBIX CHEIMAIIMCTOB MPUHATHUSI MEP, HAPABICHHBIX HA 00ecIeYeHNe MPaBUIbLHON
opranuzanuu Oyxydera.



5.1.3. BHOCUTh mpeIOKEHUs PYKOBOJACTBY OpraHU3alMd O IPUBJICYEHUU K
MaTepuaJbHON
Y JUCUUIIMHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII IO PE3YyJIbTaTaM IPOBEPOK.

5.1.4. He npuHuMaTh K UCHOJHEHUIO U O(POPMIIEHHIO TOKYMEHTHI IO OIEpalusm,
KOTOpBIE
IIPOTUBOPEYAT 3aKOHONATEIBCTBY W YCTAHOBICHHOMY IOPSIAKY NPHUEMKH, XPAHEHUSA U
PacXOIOBaHMs JIEHEKHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX M JIPYTUX LEHHOCTEH, a
Tak)ke 0€3 COOTBETCTBYIOUIETO PACTIOPSKEHUS JUPEKTOPA OPTaHU3al|H.

5.1.5. Bectu nepenucky mo BompocaM OyXraaTepCKOTo y4eTa U OTUETHOCTHU, a TaKKe
JIPYTMM BOIIPOCAM, BXOJSIIMM B KOMIIETEHLMIO OyXraiarepum U He TpeOyromuM
COTJIACOBAHHUSI C pyKOBOJIUTEJIEM OpraHU3aIUH.

5.1.6. IIpencraBUTENBCTBOBATh B YCTAHOBIEHHOM MOPSJKE OT MMEHHM OpraHH3aluu
MO0 BOINPOCAM, OTHOCSIIMMCS K KOMIIETEHLIMU OyXTajaTepHH, BO B3aUMOOTHOILIECHUSX C
HaJIOrOoBbIMHU, (PMHAHCOBBIMHU OpraHaMH, OpPraHaMU T'OCYJAapCTBEHHBIX BHEOHOIKETHBIX
¢boHmoB, OaHKaMH, KpPEOUTHBIMU YUYPEKICHUSMH, MHBIMH TOCYJapCTBEHHBIMU
OpraHU3alUsAMH, a TAKXKE IPYTUMH OPraHU3aALUSAMHA, YUPEKIACHUIMH.

5.1.7. Ilo cornacoBaHHIO C PyKOBOJUTEIEM OPraHM3aLWU NPUBJIEKATH IKCIEPTOB U
CHEIMAIUCTOB B 00JacTH OyXrajaTepCcKoro ydeTa A KOHCYJNbTAlMi, MOJArOTOBKU
3aKJIFOYECHUN, PEKOMEHIALUNA U TIPEIIOKECHU M.

5.1.8. JlaBaTp yka3aHUs CTPYKTYpPHBIM IOJIPA3JICJICHUSIM OpraHu3aluy IO BOIIpocawm,
OTHOCSIIIUMCSI K KOMIIETEHIIMU OyXTalTepUH U BBITEKAIOIIMM M3 (YHKIUH, KOTOpbIE
nepevmncieHsl B HacTosmeM [lonoxenun.

5.1.9. TpebGoBaTh M moONy4YaThb MaTepHalbl, WH(OPMALUIO, HEOOXOIUMBIE JUIS
NESITEIIBHOCTH
OyXrajTepuu, OT CTPYKTYPHBIX N0O/Ipa3AeIeHUI opraHu3aluH.

5.1.10. OGpamarbcst U MOJIydaTb OT CTPYKTYPHBIX IOApa3fefeHud OpraHu3alui,
TOCYJJapCTBEHHBIX MPEINPUATUH U YUYPEXKICHUH HEOOXOOUMYI0 METOAMYECKYIO,
IIPABOBYI0 M KOHCYJBTAlMOHHYIO IIOMOIIb B BBIIOJIHEHWM 3a/ad, BO3JIOKEHHBIX Ha
OyXTaJITepHIo.

5.1.11. JlaBarp pa3psACHEHHs M PEKOMEHJALMU II0 BOIPOCAaM, BXOJAIIUM B
KOMIIETEHIIUIO OyXTaJITepUH.

5.2. I'maBHBIN OyXTaJITep UMEET CIEAYIOIIUE TIpaBa.

52.1. B cnydae oOHapyXeHUsS HE3aKOHHBIX JIEWCTBUH JODKHOCTHBIX JIWII
JIOKJIaJIbIBaTh O HUX PYKOBOJUTEIIO OpPraHU3aluy AJIs IPUHATHS MED.

5.2.2. BHOCHUTb MNpEUIOKEHHS PYKOBOACTBY OpraHu3allud O IEpEeMEUICHUU
COTPYITHUKOB
OyXrajitepud, HX TOOLIPEHUH 3a YCHEIIHYI0 paboTy, a Takke MPeUIOKEHUs O
HaJIOXKEHUU
JUCLMIUIMHAPHBIX B3BICKAHUI HA COTPYIHUKOB, HAPYIIAIOIIUX TPYIOBYIO JUCLHHUIIINHY.

5.2.3. CoryacoBbiBaTh € PYKOBOJUTEIEM BOIIPOCHI HA3HAYEHUS, YBOJIBHEHHS U
MEPEMEIICHUS COTPYTHUKOB OyXrajnTepuu.

5.2.4. IlpumeHATHP O COIJIACOBAHUIO C PYKOBOAWUTEIEM OpPraHU3allUd MEPBI
MOOIIpeHHsT MO0 Mepbl B3bICKAHUS. Mepbl B3BICKAHHUA MOTYT HPUMEHSTHCS TOI/A,
KOTJa COTPYOHHMK OyXrajarepud MOBTOPHO JOMYCTHJI OWIMOKY, MpPHUBEANIYI0 K
(UHAHCOBBIM TMOTEPSAM JJIsl OpPraHu3alud, JHUOO JOMyCTUI YTEUKy HH(pOpMAIHH,
HOCSIIIIEeH KOH(UIEHITHATBHBINA XapaKTep.

5.2.5. IlpexncraBnsaTe pa3HOrjacusi PYKOBOAMTENIO OPraHM3allMM B OTHOLIEHUU
BeJIeHUA Oyxydera.



5.2.6. PykoBOACTBOBaTbCs NHUCBMEHHBIMH  PACHOPSIKEHUAMH  PYKOBOAMTEIS
OpraHM3alMd B CJIy4ya€ BO3HUKHOBEHHS pa3HOIJAcHUil MEXIy pYyKOBOJIUTEIEM H
TJIaBHBIM OyXTaJTEpOM B OTHOUIEHUH BEACHUS OyXydera.

5.2.7. TpeboBanust OyxraiaTepud B YacTH NoOpsAAKa OQOpPMIIEHUS onepauud u
MIpPEACTaBIEHUsI B OyXralTepuio HEOOXOJUMBIX JTOKYMEHTOB U CBEACHHUM SBIIAIOTCS
00s13aTeNbHBIMU /17151 BCEX MOJpa3AeieHu OpraHu3aluu.

6. OTBEeTCTBEHHOCTD
6.1. CorpyaHuku OyXrajJTepud HECYyT OTBETCTBEHHOCTh 3a HaJJIeXallee |
CBOEBPEMEHHOE
BBITIOJTHEHUE (YHKIMM, MPETyCMOTPEHHBIX HACTOAIIUM TIOJOXKEHHEM, B Mpejenax
00s13aHHOCTEH, BO3JOKEHHBIX HAa HUX  JIODKHOCTHBIMU  WHCTPYKUIUSIMH U
HEMOCPEICTBEHHBIMU PYKOBOJIUTEIISIMHU.

7. 3aKII0YUTEIbHBIC T0JI0XKeHUS

7.1. JlaHHBINA TOKYMEHT JEHUCTBYET JI0 €r0 MEePeCcMoTpa.



